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Another year has almost drawn to a close and what a year it has
been. Staff and Management of Tomaree Community College would
like to thank all tutors and students who have supported the College
in 2009 and wish you all a very merry Christmas and best wishes for
2010. I hope you will find a course in this Term 4 brochure that
either assists you in your workplace, assists you to get work or helps
to make your life more interesting. In 2010 we will continue to offer
interesting and varied programs, however your input of ideas is
always appreciated. We would love to see you at the College.
Ella Clarke

Executive Officer

TOMAREE COMMUNITY COLLEGE MANAGEMENT COMMITTEE.

PRESIDENT: Mr. Warwick Mathieson VICE PRESIDENT: Mr. Don Whatham
SECRETARY: Mr Paul Mather TREASURER: Mr. Peter Buckley
COMMITTEE: Mr. John Stuhmcke Mr. Doug Bairstowe Dr. Gordon Treble Mr. Henke Tobbe
PSSC Representative: Mr Bob Westbury.

OUR MISSION is to strive to provide a wide range of accessible, quality educational activities which meet current adult

The aim of the Centre is to provide adult members of the community with the opportunity to participate in a quality
student centred learning program, enabling them to improve their quality of life and that of the community.
These programs will be devised in consultation with the target group and will focus on local community needs.

community needs.
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This logo represents a VETAB Accredited course.

Tomaree Community College is accredited by the NSW Vocational Education and Training

Accreditation Board (VETAB) as a Registered Training Organisation (RTO).

Courses offered under this logo are Nationally Accredited and recognised by Employers

and other Educational Institutions.
Some courses have pre-requisites before enrolment.

Time outside the specified course hours is required for further study and complete

assignments.
Certificates issued will list the competencies achieved within the course

Recognition of Prior Learning (RPL) and Recognition of Current Competencies (RCC) is

offered for all courses. This service may incur a course fee
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ENROLMENT INFORMATION

&

By Mail: Tomaree Community College P.O. Box 352 Nelson Bay 2315
By Phone: 4984 1011

By Email: tom.ace @hunterlink.net.au

On Line: www.tomareecc.nsw.edu.au

By Fax: Complete and sign your enrolment form including

Credit card details and fax to: 4984 3501

In Person: Tomaree Community College

Government Road, Nelson Bay (opposite Police Station)

Tomaree Community College is a Registered Training Organisation. Accordingly this organisation operates
under a Code of Practice that incorporates the following policies.
These policies are available to all students on request.

* O.H. & S. Policy, as per the O.H. & S. Act

*  Grievance Policy

e Access and Equity Policy. This policy states that TCC will ensure that all persons have access to
our education programs regardless of age, gender, sexuality, race, ethnic origin, political belief,
religious belief, disability or disadvantage.

* R.P.L. Policy.

*  Assessment Policy. For accredited courses assessments will be carried out in accordance with
the National Principles against the stated learning outcomes or competencies in the accredited
curriculum.

Please contact a staff member if you would like to view these documents.

Refunds In addition the Refund Policy of TCC states :- Please choose carefully, refunds in full will only
be given for classes cancelled by TCC Once a course has started funds are committed and cannot be
refunded or transferred. If a course has not commenced and you must withdraw, then a credit voucher
may be obtained for any future class for a period of one year only, OR, apply in writing to the Committee
for a refund. If allowed, a $10.00 administration fee will be deducted.

Recognition of Prior Learning or Recognition of Current Competencies. (RPL/RCC) — Recognises
that individuals gain skills and knowledge from a variety of sources. Previous training programs, life
experience and work experience all contribute to prior learning. It is possible to apply for RPL/RCC
through Tomaree Community College Inc. For VETAB accredited courses we are offering. An RPL
information package can be requested from our office prior to the commencement of the courses.

Extra Course Requirements .Please note that some courses may have pre-requisites or specific entry
requirements. These will be discussed with you when you enrol. And that there may be some additional
costs for materials and equipment for some classes.

NB If you have special needs please talk to us when you enrol.

ALL PRICES INCLUDE GST WHERE APPLICABLE

PHONE ENROLMENTS MUST BE PAID FOR

WITHIN 2 (two) WORKING DAYS
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COMPUTER COURSES

Introduction to Computers Using VISTA
NZ 409INTROV Alice Smith

= JCAU1128A Operate a personal computer
Statement of Attainment from Certificate 1 in
Information Technology ICA 10105

Purchased a new PC and need to gain new skills to work

your way around competently? Need to update your

skills from windows XP to Vista? Introductory to

computers starts you at the beginning travelling through

manipulation of settings, managing your files, installing

software and hardware (printers — thumb drive). Learn to

use the internet is now an extra bonus incorporated in this

course.

NOTE: Fee includes text book.

FEE $210.00 Concession $205.00

Thur. Oct. 29th, 6.00-8.30pm 7wks

Introduction to Word Processing 07
409WORD Alice Smith
== BSBITU201A Produce Simple Word Process
Document Statement of Attainment from
Certificate 2 in Business BS20107
Word is a Business Application that enables you to
Prepare and Produce Documents, Save, File, Format,
Edit, Use Templates, Mail Merge, Tables, Borders, Tabs,
Graphics, columns, Styles and More.
NOTE: Fee includes text book.
FEE $220.00 Concession $215.00
Mon. Nov. 2nd, 6.00-8.30pm 6wks

Introduction to EXCEL 07
BSBITU202A Create and use spreadsheets
.. Statement of Attainment from Certificate Il in

" Business BS20107

409EXCEL Trevor Lang

The use of a spreadsheet for business and mathematical
applications is widespread. In some cases, spreadsheets
can operate as sophisticated computerised ledgers and
enable the collation, manipulation and presentation of
complex data, create graphs, sales projections and more.
NOTE: Fee includes text book.
Tues. Oct. 27th, 6.00-8.30 pm. 7 wks
FEE $220 Concession $215.00

COMPUTER COURSES

MYOB Version 18 (This course includes
NK Payroll.)
. 409MYOB Trevor Lang

ICAU1211B Operate accounting applications
Statement of Attainment from Certificate 1
Information Technology ICA 10105
Manage your business or club accounts with this
integrated WINDOWS ACCOUNTING PACKAGE. Set
up your business accounts to record sales and
receivables, purchases and payables, invoices and
payments, cheques and deposits.

NOTE: Knowledge of basic Computing and manual
bookkeeping, is essential

NOTE: Fee includes text book.
Wed. Oct. 28th, 6.00-9.00pm 7 wks
FEE $235.00 Concession $230.00

Introduction to Web Design
409WEB Trevor Lang

Do you want to use the World Wide
Web to promote your business???
This course will give you the necessary skills to build a
basic web site for yourself, your hobby group or your
business. Basic knowledge of Windows operation
required.

FEE $169.00 Concession $164.00

Wed. Nov. 11th, 1.30-4.00pm 6 wks

Movie Maker

409MOVIE Linda Drake

Experience the world of multi media. Digital photos
sitting on the hard drive and that’s where they live? Not
sure what to do with them from there? Would you like to
make a special gift for family or friends? Why not learn
how to put your photos, and music files altogether and
make a CD or DVD. Add personal narration, movie
credits and captions, music and effects all without the
expense of new software. It can all be done using
windows moviemaker.

FEE $120.00 No Concession

Fri. Nov. 20th, 1.30-4.30pm 3wks

NEW Vocatienal

Apcred:tatian Board

The value of VETAB Accredited Training.

What is it you may ask?? It is Nationally recognised Training which is recognised where ever you

travel within Australia. This enables you to study in Nelson Bay, gain a Certificate and if you

need to travel to Darwin, Melbourne or Perth and show your Certificate, your employer will

dersweis  nderstand the level of training you have obtained. This makes it easier to live in our mobile
society where we work and travel.

Tomaree Community College



COMPUTER COURSES

How to Sell on E-Bay

409EBAY Kerrie Ptolemy

One man’s trash is another man’s treasure.

How would you like to turn your unwanted household
goods into another person’s treasure, and make some
cash for yourself. This is the course to give you that very
skill. — Topics Covered:—

What you can sell? — What can’t you sell? Registering to
sell — Feedback system — Postage. Creating your listings
— Photographs.

FEE $58.00 No Concession

Sat. Nov. 28th, 10.00am-3.30p.m. I week.

Bring your lunch.

COMPUTING SKILLS

FOR SENIORS

Introduction to Computers for Seniors

409SCOM Judy Ford using Windows XP

Fri. Oct. 30th, 9.30am-12.30pm 2wks

4092SCOM Judy Ford using Windows VISTA

Thur. Oct. 29th, 9.30am-12.30pm 2wks

If you don’t know how to turn a computer on then this
course is for you — the beginner! It will include an
Introduction to Windows, taming the mouse (both
buttons), terminology and software. On completion of
this course you will have the basic skills that are pre-
requisites for further training.

FEE $65.00 No Concession

Must hold Seniors card.

Seniors Computing Step 2

409INEXT Judy Ford using Windows XP

Fri. Nov. 13th, 9.30am-12.30pm Swks

4092NEXT Judy Ford using Windows VISTA

Thur. Nov. 12th, 9.30am-12.30pm Swks

This course is for seniors who have covered the basic
introduction to computers and need to learn more. You
will learn to customise your PC settings, install new
software and file management using Windows Explorer.
This course will enable you to manage your digital or
scanned photos, save and retrieve documents, move your
skills to a new level.

Pre-requisite: Introduction to Seniors or equivalent.
FEE $147.00 No Concession

Must hold Seniors card.

NOTE: A textbook will be required for this course and
not included in the course cost.

COMPUTING SKILLS

FOR SENIORS

Seniors Internet

409INTERNET Judy Ford

Come along and explore the World Wide Web with Judy.
You will learn how to get the information you require
accurately and fast. Topics covered: Search Engines,
Favourites, Keywords and Phrases for Searching, Setting
up the Internet, Costs, and much more.

Pre-requisite introduction to computers for seniors or
equivalent

Must hold Seniors card.

FEE $79.00 No Concession

Tue. Dec. Ist, 9.30am-2.30pm Iwk

Bring your lunch.

Seniors E-Mail

409SEMAIL Judy Ford

Family wanting you to get connected? Want to keep in
touch with family and friends that are in distant places?
Share your jokes and photos? Well email is for you. In
this course you will learn to Send and Retrieve email.
Create an address book, Create groups, Address Viruses,
Attach photos or files, print and organise emails.
Pre-requisite introduction to computers for seniors or
equivalent.

Must hold Seniors card.

FEE $79.00 No Concession

Mon. Nov. 30th, 9.30am-2.30pm 1wk

Bring your lunch.

Organising Your Photos with Your

Computer

409SSNAP Keith Dykes

Do you have a digital camera? Not sure what to do with
the photos from there on? Learn how to manage your
photos using windows XP. You will “learn how to create”
folders to help you “organise, rename, move and copy
your photos”.

Must hold Seniors card.

FEE $65.00 No Concession

Tue. Nov. 3rd, 9.30am-12.30pm 2 wks

Tomaree Community College



INDUSTRY WORKPIACE

INDUSTRY WORKPIACE

TRAINING
The following three qualifications are all

delivered from the Community Services
Training Package CHC08

INFORMATION SESSION FOR

Certificate 111 in Aged Care Work
110AININFO

In this information session you will be given further
information on:

* Course content

* Assessment expectations

e Work experience requirements
e Industry expectations

* Course duration

A FREE Information Session will be held on Thursday
February 11th, 2.00pm

Certificate 111 in Aged Care Work

110AIN CHC30208

Train for a career in Aged Care which will lead not only
to employment in the local Aged Care Industry, but is an
established pathway to Nursing generally. This
Certificate enables you to choose a workforce pathway
and not necessarily pin you to an Aged Care facility. Eg.
Home Care. Delivered both face to face in the training
room as well as work experience giving the student a
great foundation to the skills and knowledge which are
required to gain Certificate III which is the basic level of
qual. required to work in the industry.

From Tuesday 16th February 9.30a.m. — 3.00 p.m.

INFORMATION SESSION FOR

Certificate 111 in Children’s Services
110CHILDRENINFO

In this information session you will be given further
information on:

e Course content

* Assessment expectations

e Work experience requirements
e Industry expectations

e Course duration

A FREE Information Session will be held on Thursday
February 11th, 10.00am

TRAINING

. Certificate 111 in Children’s

— Services

=== JI0CCARE CHC30708

The basic level of training required to work in a Child
Care Centre. This Course is delivered as a combination
of face to face training and on the job work experience.
This training is the first step in your pathway to work
with children and is a pathway to a higher qual. in this
field. Eg Diploma, Associate Diploma and Early
Childhood Teacher.

From Thursday 18th February 9.30 a.m. — 3.00p.m.

Diploma in Children’s

Services

= 409DIPCC CHC50908

S22 Pre-requisite Certificate III in Children’s Services
and working within the Industry. A perfect opportunity to
learn while you earn. The Diploma of Children’s
Services, offered in a Flexi-learning format, where
participants work though the course unit by unit and are
assessed at the conclusion of each cluster of five units.
Units are purchased one by one at a cost of $120.00 per
unit plus an assessment fee of $120.00 per every five
units. This cost covers all workbooks.

Due to this course being delivered flexibly participants
may start at any time and work at their own pace.

Senior First Aid /Recertification

Certificate

Training People to Save Lives Parasol EMT Pty.
Ltd Dave McAllan

(Statement of Attainment from the Health
Training Package THHO2 Unit THHGHSO03B)

This is a work cover approved accredited certificate
required for the workplace. The course is delivered
flexibly with both homestudy and class attendance.
Allowing for both full certificates and recertification.
Recertifications must be completed before the expiry of
your current certificate.

NOTE: Students are required to complete a workbook
prior to the commencement of the full First Aid course.
This book will be handed out at time of enrolment.
Full Course $125.00 No Concession
Recertification Course $95.00  No Concession

4091FAID. Mon. Oct. 19th, 9.00am-5.00pm 1 day
4092FAID. Fri. Nov. 13th, 9.00am-5.00pm 1 day
4093FAID. Tue. Dec. 8th, 9.00am-5.00pm 1 day

Tomaree Community College



INDUSTRY WORKPIACE INDUSTRY WORKPIACE
TRAINING TRAINING

INFORMATION SESSION FOR

Certificate 1V in Training and A ssessment TAA40104)
In this information session you will be given further
information on:

e Course content

* Assessment expectations

e Work experience requirements

e Industry expectations

e Course duration
A FREE Information Session will be held on
Thursday February 11th, 6.00pm

COFFEE SHOP AND CAFE

TRAINING

Barista Training

Prepare and Serve Espresso Coffee

SITHFABO12A (Statement of Attainment from
Certificate 11 SITO7 Hospitality and Tourism
training package)

409COFFEE Linda Drake

The standard of coffee preparation in cafés today is
rising. There are so many myths about how to extract that
perfect cup. Variables are beans, equipment, the Barista
and finally individual taste. This practical session will
dispel the myths and teach the necessary skills to work in
cafés, bars restaurants or for home use. Covering:
History, Origins, Beans, Grinding, Extracting,
Texturising milk, coffee styles, and machinery.
(Students are required to be enrolled 7 days prior to
course, due to theory component workbook needing
to be completed at home prior to practical session.
Maximum 4 persons per practical session)

FEE $130.00 No Concession

Fri. Nov. 13th, 10.00am-3.30pm 1 day

Safety in the Workplace
Construction Industry Induction
Course

This course is temporarily suspended however
we are making endeavours to present it again
in 2010

. Safe Food Handling

409F0O0D Linda Drake

(Statement of Attainment from Cetrtificate 11 in
Hospitality (Kitchen Operations) SIT20307
(Unit SITX OHS002A ) Follow workplace
Hygiene Procedures.

This course is designed for people who work in
commercial kitchens, restaurants, cafes, function centres,
fast food, child and aged care establishments, and tour
operators that are involved in the handling of food. This
nationally accredited course includes NSW food
legislation, food poisoning prevention, personal hygiene,
cross contamination, Temperature control and bacteria
control.

FEE $87.00 No Concession

Fri. Nov. 6th, 9.30am-3.30pm 1 day

PLEASE NOTE
Your enrolment is only counted by TCC if it
has been paid for. Do not take it for granted
that you are enrolled just because you have
put your name down.

ENROL NOW

The Best Host on the Coast

The club that really knows how to look after its guests
with something for everyone.

Weekly bingo nights, raffles, amazing food in the Bay Breeze Bistro which is
open 7 days for lunch and dinner — $10 lunches available

Free Courtesy Bus Available
Fingal Bay Bowls Sports and Recreation Club
100 Rocky Point Road, Fingal Bay. Ph: 4984 1244

Tomaree Community College



INDUSTRY WORKPIACE

TRAINING

The following qualification is delivered from the
Hospitality and Events Training Package SITHO07

y Introduction to Restaurant Service

409REST Tina Smith

(Statement of Attainment from Certificate 111
in Hospitality Operations, SITHFAB003A
Introduction to Restaurant Services)

With such a big shortage in experienced food and
beverage staff in Port Stephens and particularly in the
coming busy months, this is an excellent course to help
you get a great job. You will learn how to greet
customers, plate carrying and clearing techniques, tray
service of drinks, finalising accounts plus lots more.

Get a head start on everyone else and ring us today to
find out more about this course.

FEE $283.00 No Concession

Thur. Nov. 5th, & Fri. Nov 6th, 9.00am-3.30pm

Thur. Nov. 12th, & Fri. Nov 13th, 9.00am-3.30pm

DISTANCE LEARNING AT HOME

Offered by Distance Education. When completed you
will receive a Certificate 11 in Business BSB20107 from
The Business Services Training Package BSBO7.

Certificate IT In Business

Course Participation in the Workplace

= 409BUSS

BSBCMN201A Participate in OHS Processes,
BSBSUS201A  Participate in  Environmentally
Sustainable Work Practices, BSBWOR202A Organise
and Complete Daily Work Activities BSBINN201A
Contribute to Workplace Innovation.

FEE $299.00 No Concession

Communication in the Workplace
409BUSS2

=== BSBITU201A Simple Word Processed Documents
BSBCMM201A Communicate in the Workplace,
BSBINM201A Process and Maintain Workplace
Information. BSBINM202A Handle Mail

FEE $299.00 No Concession

y Working Effectively
409BUSS3

BSBCUS201A Deliver a Service to Customers

BSBWOR203A Work Effectively With Others

BSBIND201A Work Effectively in a Business

Environment. BSBWOR201A Manage Personal Stress

in the Workplace.

FEE $299.00 No Concession

DISTANCE LEARNING AT HOME

Course for Owner Builders

409BUILD
A quick, convenient and cost effective way of fulfilling
the educational requirements to enable you to obtain an

Owner Builder permit from the Office of Fair Trading.
FEE $150.00 No Concession

Real Estate Course

Real Estate Certificate Of Registration NSW
409REAL

CPPDSM4080A Work in the real estate industry.
CPPDSM3019A Communicate with clients as part of
agency obligations. CPPDSM4007A Identify legal and
ethical requirements of property management to
complete agency work. CPPDSM4008A Identify legal
and ethical requirements of property sales to complete
agency work.

This is a distance learming course. On successful
completion of the course your Certificate will be issued
to you by the NSW Real Estate Training College.

FEE $395.00 No Concession

PHOTOGRAPHY

Photography using SLR Digital Camera
409PHOTO Rudy Fuentez

Have you purchased a fantastic camera and find you are
only using the automatic functions. Learn the features of
your SLR digital camera and how best to use its settings
which will enhance your photos and make your
photographic experience far more interesting and
rewarding. This course covers aperture and shutter
priority exposure, white balance choice, lens effects,
using flash, image recording quality, ideas about picture
appeal and composition, and much more. Rudy will show
you how to maximise the use of your camera purchase
and your powers of creativity.

This course will include an excursion on a date to be
announced.

FEE $98.00 Concession $93.00

Mon. Oct. 27th, 6.00-8.30pm 7wks

Please choose your course carefully

Refunds or transfers can only be approved if TCC
cancel the course, or if 7 days notice of
cancellation is given.

Funds are committed to courses in advance.
Therefore we regret late cancellations
cannot be accommodated

Tomaree Community College



SOCIAL SKILLS

Social Skills for Young Adults

409ETIQ Maggie Dominey

A great deal of time and money is spent on educating our
children, yet an educated child who has not acquired
good manners has less chance of vocational success.
Today’s children are tomorrow’s parents—so what is sown
to-day in the form of training in good manners will be
tomorrow’s harvest. Let Maggie show your children how.
FEE $48.00 No Concession

10-14 years Mon. Nov.2nd, 4.00-6.00pm 3wks

15 years plus Mon. Nov.2nd, 6.00-8.00pm 3wks

PERSONAL DEVELOPMENT AND
WELLBEING

Basic Therapeutic Massage

409MASS Julia Wilson
This course will provide students with the
knowledge and skills to enable them to C
perform a full body therapeutic massage for relaxation
purposes. You will be pampered with a massage and at
the same time learn and perform some massage routines.
Can you think of a better way to spoil yourself.

(Enrol early as class numbers are limited)

FEE $98.00 Concession $93.00

Tue. Nov. 3rd, 6.30-8.30pm 6wks

Introduction to

Meditation Workshop

409MEDWS Gillian Young
This workshop will be an introduction to the basic skills
and practices of Meditation for good health and
wellbeing. Gillian is the author of a book titled “Inner
Peace A Guide to Meditation” which can be found in
libraries and at Angus and Robertson, Gillian has also
recorded guided meditations on tape and CD.

FEE $35.00 No Concession

Sat. Nov. 28th, 10.00am-1.00pm 1 day

PERSONAL DEVELOPMENT AND
WELLBEING

Tomaree Over Fifties Fitness

409TOFFS

Exercise and instruction to
enhance Health and Ageing
Wellbeing. Stave off the illness,
health and premature ageing as
well as having fun and find friendship Let our
experienced specialised instructors, support you.
Enrolment directly at.

P.C.Y.C. Austral St. Nelson Bay Mon., Wed. and Fri.

8.00am
Soldiers Point Community Hall Tue. and Fri. 8.00am
FEE $4.00 per class

Hatha Yoga

409YOGA Margaret Sullivan

Practice Yoga in a relaxed comfortable atmosphere. This
time old discipline will keep mind and body supple.
Learn correct breathing practice, meditation as in
traditional Hatha Yoga. Finishing with a full body and
mind relaxation.

FEE $78.00 Concession $73.00

1. Tue. Nov. 3rd, 6.00-7.30pm 7wks

\\//

PLEASE NOTE

Your enrolment is only counted by TCC if it has be
paid for. Do not take it for granted that you are
enrolled just because you have put your name down.

ENROL NOW

1%

Spal Yoursdf!

Let Meridith &

pamper you today with one of their many treants infuding OPEN
Remedial Massze | Beauty Theray | Lymphdic Drainage  1uesday - Saturday

%> PRICE FACIALS EVERY TUESDAY

AHAss EXCLUDED
EFTPOS Available

Shop 1/25 Sandy Point RdCorlette Phone 4984 9883

|:| 8577519200
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